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'38-09, rather than grades

This instruction repre-
sents an updating of the
policies and procedures
now reflected in OFN 6-68;
that notice is rescinded
as of this date.

The principal chanzss 1ne
clude: (a) the previcusly
announced designsticn of
the Deputy Director of
Finance for Liaison and
Planning as Chalrman of
the SF Career Board; and
(b) a rewrite of the para-
graph concerning the
Junior Professionsl Panel.
Tt is now contemplabted ‘
that this Panel will reviey
the development and prog-
ression of SF personnel
of grades G5=-07 through

0s-06 through GS=03 &3
heretofore and that the
Panel will convene ab least
annually rather than semd-
annually.

25X1A Approved:

Finance

Veo, /7, /772

Date

- Distribution:

Approved For Release 2000/06/05 : CCIA-- -F¥{7_8E-5%244A00030

Regul

0020045-4



Approved For Release 2000/06/05 g GlA~RRIR:(8-05244A000300020045-4

19 November 1970

OFFICE OF FINANCE INSTRUCTION NO. 137

SUBJECT . SF Career Service Board, SF Evaluation Panel,
and Junior Professional Panel

RESCTSSTION: Office of Finence Notice 6-68 dated 21 June 1968,
gsame subject

1. The SF Career Service Board is responsible for monitoring the
gpplication and functioning of the Agency personnel progran 8s it applies
to members of the ST Career Service in accordance with h The 25X1A
Board will consist of a chalrman, four members, and & secretary. The
Deputy Director of Finance for Liaison and Planning will serve a8 Chairman.
Two members will be selected from among the senior officers gerving in key
sssignments in the Office of Finance, and the remsining two members will be
selected from among the SF Careerists serving in key assignments in other
components of the Agency. The Execubive Officer, Office of Finance, will
serve as Secretary to the Board. The four members of the Board will be
rotated periodically. The Board will meet at the call of the Chairman to
develop plans for the management of the SF Career Service, to consider
recommendations for promotion, to review competitive eveluaticns, and to
conduct relsted activities concerning the effective utilization of the SF
Cgreer Service personnel resources.

5. Tt is the policy of the Agency that promction of all employees be
vased upon the competitive evaluation of their performance, qualifizations,
length of service, and velue to the Agency. The SF Evsluation Panel was
esteblished to assist the SF Career Service Board in the implementation of
this policy for SF Careerists. The Panel consists of & chalrmen, six
menbers and o secretary. The Executive Officer, Office of Finance, will
serve as the permanent cheirmen of the panel, three members will be selected
from among the Chiefs or Deputies of Office of Finance components, and
three members will be selected from emong the gsenior SF Officers assigned
to other components of the Agency. A1l members will be rotated pericdically.
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The panel will meet at the call of the Chairman to competitively evalumte
SF Career employees in grades GS-10 through GS-13 in accordance with
criterie approved by the SF Career Service Board. The competitive evalua-
tion lists will be submitted to the SF Career Service Board for approvel.

3. The composition of the SF Career Service Board and of the SF
Evaluation Panel, and the provision for rotation of certain members, is
designed to obtain as wide a representation as practical of senior SF
bersonnel who have first-hand knowledge of the performance and capabilities
of the SF Careerists being evaluated and considered for reassignment snd
promotion, together with the knowledge of the various finance skills
required in the positions to be filled by SF Careerists.

4. In accordance with*, the SF Evaluation Panel will use =the
following schedule for the annual competitive evelustion of personnel in
grades GS-10 through GS-13:

Scheduled Evaluetion

Grades and Promotion Period
GS=-10 through GS-11 January through March
GS~=12 through GS-13 April through June

The SF Career Service Board will meet at least quarterly. GS-1k and Gs;lS
SF Careerists will be competitively evalusgted by the SF Career Service Board
during the month of July.

5. In order to delegate a measure of responsibility for career manage-
ment to selected mid-level SF Career supervisors, s Junior Profesgional
Panel is established. The panel will be composed of three finance supervisory
personnel at the grade level of GS-13 or above, bermanently chaired by
the Executive Officer, Office of Finance. The membership of this panel will
be made up of finance officers assigned to components of the Office of
Finance as well as finance officers assigned to other components of the "Agency.
Since the three members will be rotated periodically, the balance of
representation from within the Office of Finance and from other componertits
of the Agency will vary from time to time. The panel will be convened at
least annually, in the fall. The function of the Junior Professional
Panel is to insure that the development and promotion brogression of gll
SF .Junior Professionsal bersonnel at grades GS-07 through GS=09 are reviewed
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to identify those individuals deserving of advancement, specialized training
and consideration for key assigmments. The competitive evaluation lists

and recommendations of the Junior Panel will be submitted to the SF Carecer
x Service Board for sapproval.

6. PFinal authority in all SF personnel actions rests with the Head,
SF Career Service.

25X1A
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